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Mveupatikd Atkatwpata

To mapdv éyypado amotelel mvevpatikr Sloktnola tng Vellum Global Educational Services kat 6Aa
Ta SikalwpaTa ivol KAToxupwuéva Kal pootateupéva amnd tnv EAAnvikA kot Eupwraikr vopoBeaia.
AmayopeUeTal n avamapaywyn ToU GXETIKOU gyypddou, lte pépoug eite 6Aou, Xwpig TNV €yypadn €ykplon
¢ Vellum Global Educational Services. H 81a0gor) Tou emttpénetat

MOVO WG AUTOUGLOU KL YLt EVUEPWTLKOUG OKOTIOUG.

Anoknipuén Evbuvwv

H Vellum Global Educational Services mpostoludfovtag to mapov oXUo TLoTOnoinong Kal SLEVEPYWVTAC
CUOTNHATLKOUG EAEYXOUG WOTE VA KAAUTITEL TNV EYKUPOTNTA TOU TIe- PLEXOEVOU TOU, Kapia eubuvn ev dpépetl
yla ortotadrmote {nuia mpokUEL amo TNV Xprion TOU TOPOVTOC E(TE KATA TUAUA €ite KaTd OAo.

To meplexopevo Tou mapovtog eivat duvartdv va tpomornotnBei i katapynOei omote kplBei anapaitnto, kat

XWpPLG mponyou eV evnuépwon.
E§etaotéa'YAn
H efetaotéa UAN avokowwvetal oto Oiktuakd Ttomo tng Vellum Global Educational Services,

www.vellum.org.gr, o omoiog elval kat 0 LOVOG TToU avayvwplleTal amo tnv eTalpela WG ONUELO EVNUEPWONG
TWV eVOLADEPOUEVWV.

Vellum Global Educational Services 1/26


http://www.vellum.org.gr/

Vellum Diploma

in 0T Skills Proficiency
Syllabus Ekdoon 3.1 -

GXEIZ.!IHSM.. . Mwotomowntkd N'vwong Mponyuévwy Asglotitwy Xeptopol H/Y tng Vellum
N 3 Vellum Diploma in IT Skills Proficiency

NEPIEXOMENA ZEAIAA

KEDBAAGLO 11 ELOOYUIVI e eveeterteeiteeiteiteeite it e ettt stt ettt e bt sbeesaeshee s et satesbeeabesbeen b e bt ebesae e st e saneeeeees 3

Kedahato 2: Mapouciaon TOU MIOTOTIOUNTIKOU. ....eeeuriereeeieerereereestaesereereessee sesseeseesseessseesseessens 4

KepaAoto 3: Ao KO TIEPLEXOMEVO EEETAUOTENG UANG .eevvviereererieeeeeieesireesieesreessresaveeseeessessseens 6
EvOTNTA 1: ETIESEPYAOLO KELLEVOU ...nveiiiiieiieieiceitceeee ettt s 7
EvOTNTA 2: YTIOAOYLOTLKA DUANDL ...ttt see et s sae s enneennens 12
EVOTNTA 3: BAGELG AEGOUEVWV.o...evierieereeeieeereeetveeereeseveeeteeeaeereeeereesbaeeaveesseesarens 16
EVOTNTA 4: TIOPOUGLAGELG ...veevveevreereeeereeteeeteeereeeeeeseessreeseessseesssessseessesenseenseeas 19
Evotnta 5: Yninpeoieg S1a81ktou - ANULoUpYia LOTOGEABWV.....eceveeirecereeeeee, 23

Vellum Global Educational Services 2/26



Vellum Diploma

in 0T Skills Proficiency

. Syllabus Ek6oon 3.1—

QY;EL”.”M . Mwotonontké N'vwong Mponyuévwy Agflotitwy Xeptopol H/Y tng Vellum
%ﬁ' Vellum Diploma in IT Skills Proficiency

/‘\77 ~

KEDAAAIO 1: EIZATQrH

1.0 Motonoinon égflotitwv MAnpodopikic- Npoxwpnuévo Eninedo

H paydaia £€ALEN oTOV TOPEQ TWV VEWV TEXVOAOYLWY, amaltel Sta Blou evnUEPWON Kot AVAmTUEn VEwY
Selotrtwy. O kdBe xewplotric H/Y, oA\a kat to kdBe otélexog emyeipnong 1 dSnuociov opyaviopou,
TPETIEL VA ETILKOLPOTIOLEL CUVEXWG TILG YVWOELS TOU KOL VO QVTATIOKPIVETAL OTLG OMALTAOELG TNG KAOE
€MOXNG. 2xedbOvV KAOe TTUXA TNG KABNUEPLWVAG Mo {wN¢, amaltel MAéov T xpron e€lotntwv tg TM.
tov ohoéva SUVOULIKOTEPO €pyaclakd KOOHO, oL AvBpwrol MPEMeL va pmopolv va Soulelouv
OTTOTEAECUATIKA HE TN Vvéa Texvoloyia, va avamtiooouv LKavOTnTeG Kal va T edpapuolouvv oe
Sltadopetikd meptBarlovta Kkal TakéTa mpoypappdtwy. H mpdodog tng Texvoloylag efehiooetal pe
YOpyoug pubuouUc, HE AMOTEAECUA VA XPELATETAL SLAPKAG aAVavEWSN TwV S€LoTTWVY ToU Ba KAVEL ToV
KATOXO TOU TILOTOTIOLNTIKOU LKOWVO KOL AVTOYWVLOTIKO 0T CNUEPLVA ayopd epyaciag.

To Vellum Diploma in IT Skills Proficiency miotonolel wkavotnteg npoxwpnuévou enumeédou oe €va
daopa e€lotTwy ToU €lval AmapALTNTO yLa TNV AMOTEAECUATLKN Xprion Twv dtadopwv epappoywv
™m¢ Texvohoyiag twv MNAnpodopwwv. Autéc ol Tpoxwpnuéveg 6eflotnteg efetalovrol otov
UTIOAOYLOTH ME TN HopdH MPOKTIKWV EPYACLWV Kol OEWPNTIKWV EpWTHOEWV OAAATTAR G eTAoyNAG.

H xprion tng Texvoloyiog twv MAnpodoplwy Kot Twv EMIKOWWVLWV O TipoXwpnuévo enimedo eivatl
pla Seflotnta mou pmopet va emibelyBel avefdptnta amod Tov TOMo, To GUCTNHA 1} TNV KOUAToUpQ.
H e€etaotéa UAN Kal ot e€eTAoELG Mapéxouy éva Aaiclo péoa amd to onoio ot umoyPrdlol, Omou Ki
av Bplokovtal pnmopolv va efetaoToUv afLOTILOTA KOl €yKUPA, MECA Ao MPOTUTA Amodoong mou
opifovtal oto mepPBAAAOV CUYKEKPLUEVOU AoyLopikoU. Map’ oAa autd ot umoyrdlol Ba mpénel va
yvwpilouv OtTL pe Tt Xpron evog katdAAnAou eyxelptdiou Kal EmMapKoUC MPOKTIKAG, oL SEELOTNTEC OV
€xouv anoktnBel pmopouv va aflonotnBouv oe SLadopeTIKAAOYIOULKA.

OuL etetaoelg yia to Vellum Diploma in IT Skills Proficiency yivovtalL ce nuepounvieg mou
koBopilovtal and tn Vellum. O e€etdoelg aflomololyv TIg teheutaieg e€eAifelg otnv texvoloyia tou
UTIOAOYLOTH yla va. aLOAOYHOOUV TNV LKAVOTNTA evog umtoPndiou va XpnoLULOTIOLEL CUYKEKPLUEVES
edapUOYEC AoyLopLkoU Kal va avamntuooel §€l0tnTeg oe mpoxwpnuévo emninebo. OAeg oL e€eTAOELG
Sle€ayovtal otnv o06dévn. To Vellum Diploma in IT Skills Proficiency divel éva mAaiclo ywa tnv
avantuén 6e€loTATWVY KAl YVWOEWV TPOXWPNHUEVOU ETLMESOU O Ml YKAPA £dOpUOywv Kal
AewToupylwv.

Aev UTLAPXOUV ETILONEG TIPOATIALTIOELG TIC OTIOLEG TIPETEL va TTAnPoUV oL urtordLlol yla vo Kavouv
aitnon ywa 1o Vellum Diploma in IT Skills Proficiency. BéBaiwa n kaAr yvwon Bacikwv Se§lotntwy
NpENEL va BewpnBel wg éva onuaviiko Bonbnua yia tnv erutuvyia oto Vellum Diploma in IT Skills
Proficiency. Ot egetaoelg Sie€ayovtal eite dia {wong ota Efetaotikd Kévipa eite €€ amootacews Ue
SLadIKTUaKA eMITNPOUEVN EEETAON LECW TOU examiny.

H e€etaotéa UAN kat oL e€etaoelg SlatiBevtal ota EAAnVIkA. OL e€eTdoelg ival oxeSlaouEVeEG WOTE va
Slvouv otoug urodrdloug t Suvatotnta va deiouv OTL umopouv va ebapuocouV TIg §e€LOTNTEC ToU
npoaodlopilovtal otnv e€etactéa UAN. Aentopuépeleg mou adopouv otn dadikaocia Twy eéetaocswv (Sla
{wong & €€ anootdcewg), TV Altnon yla Tig eEETAOELS, TIC €EETACELG, TNV TLOTOMOlNON, KpLtrpla yla
v aMayi Ttou meblou/emumébou Twv €KS0OBEVIWV TLOTOMOLNTIKWY, TNV QVOOTOAR/avakAnon,
NopoBeoia, KavoviopoUg, TEXVIKA TIPOTUTO, KWOLIKEG KAANC TMPAKTIKNG umapxouv otov Kavoviouo
Mwtonoinong Npoownwv, o omoilog ival otn tdbeon twv evlladepouévwy, HECW TNG EMIONUNG
LotooeAidag tng Vellum, (www.vellum.org.gr).
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KEDAAAIO 2: NAPOYZIAZH TOY NIZTONOIHTIKOY
2.1 IKomog

Ykomdg tou Vellum Diploma in IT Skills Proficiency eivat va afloloynosl thv wavotnta &vog
urntoynodiou va xpnoipomnolei tnv Texvoloyia twv NAnpodoplwv Kol EMKOWVWVLWY GE TIPOXWPNUEVO
EMIMESO AMOTEAECUATLKA OTAV XPNOLULOTIOLEL CUYKEKPLUEVEG EPAPOYEG AOYLOMLKOU - Software.

Ye kABe ebappoyn Ba Intndel amod toug urmodndloug va elodyouv kat va enetepyaotouv dedopéva,
va douAéPouv ota mAaiola Sedopévwv Tpodlaypadwyv Kal vo. 0AOKANPWOOUV CwoTd pia oglpd
amd CUYKEKPLUEVEC gpyacieg poxwpnuévou emumeédou. Katd tn Sidpkela tng £€€taong, Ba toug
{ntnBel va mapdyouv, va Slaxelplotoly, va enefepyactoly, va afloAoyroouv, va GUCXETIoOUY, va
cuyxwveloouy, va avilypdlouv, va anmobnkeloouv Kot / 1| vo EKTUTIWOOUV Ta Sedopéva MAvVw oTa
omoia epyalovrat.

2.2 Opada otoxog

To Vellum Diploma in IT Skills Proficiency £xeL oxedlaotel yla 600uG €xouv &N KAVEL pa MAATLA
sloaywyn ot PBaoikég de€lotnteg otnv Texvoloyia twv MAnpodoplwv Kal Twv EMKOWWVIWY TIOU
oxetiovtal pe TNV epyacia kat Bélouv va avamtufouv TIEPLOCOTEPO TIG LKAVOTNTEC TOUC OF
OUYKEKPLUEVEC EDAPUOYECAOYLIOULIKOU OE TpoXwpnUEVo enimedo.

Eivat katdAAnho yia pabntég, epyaldpevoug kal ekmalbsuopevoug mou B€Aouv va avamtuéouv
TIPOXWPNUEVEC TIPAKTIKEG Kal Sg€LoTnNTEC 0TV Texvoloyla twv MANPodopLwV KAl TWV EMKOWWVLWV
oAAG Kal yla eKelvoug ou B£AoUV va TouG avayvwpLoTouV TipoxwpnUeéveg de€lotnteg mou Adn €xouv
OTTOKTHOEL.

H efolkelwon pe tn xpnon Paocwkwv deflotntwy kot n Suvatotnta vo xelpilovtol ebopUOYES
Bewpouvtal dedopévec. Elval kahd o umoPndLog va ywpllel TIG YEVIKEC apXEG Kol Sladlkacieg Tng
XPNongG Tou e€OMALOMOU KAl TOU AOYLOMIKOU TTApAAANAQ e TG TIPAKTLKEG Se€LOTNTEG TNG Texvoloyiag
Twv MNAnpodopwwv kol twv Emkowwviwwyv. MNeplocotepseg obnyleg yU aQUTEC TIG OPXEC KOL TLG
Sladikaoiec Sivovtatotnv mapaypado 3.1.

2.3 Aopn tou Mictomnointikov

OLevotnteg edpapuoywv / ywoTlkd avtikeipeva mou SiatiBevrat oto Vellum Diploma in IT Skills
Proficiency sival oL mopakdtw:

Evotnteg / 'VwoTtikd AVTLKEIpHEVOL Katdotaon AwdpkeLa
Enefepyacio kelpévou MNpoxwpnuévo Entinedo 60 Aemtd
YrioAoylotika QUANa Mpoxwpnuévo Eninedo 60 Aemtd
Bdaoelg AsSopévwv Mpoxwpnuévo Entinedo 60 Aemtd
MapoucLaoeLg Mpoxwpnuévo Entinedo 60 Aemtd
YT[I']pEOLE$5L(l5LK'EUC’)U - MNpoxwpnuévo Emninedo 60 Aered
Anpoupyla LlotooeAibwv

Mo va TAPEL TO TILOTOTIOLNTIKO 0 urtoPridlog Ba mpémel va emtUXeL otnv e€€Taon TNG EVOTNTAC, LE
T0000TO enttuyiog 70%.

26 MepUTTWOoEelg uroPndiwv e avamnpia Kol eLOIKEG EKTTALOEUTIKEG AVAYKEC, OTIWE KATIOLEG O QUTEC
avadépovtat oto N.3699/2008 (DEK 199A), n e€€taon Sle€dyetal KOTA MEePMTWon Onwg neplypadeTal
TILO KATW.

Ye KaBe nepintwon Oa mpenetL:
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1. No evnuepWOEL £ykalpa To e€ETOOTIKO KEVTPO, YLo va TIPOPEL OTIG amapaitnTeg EVEPYELEG WC TIPOG TOV
€LOIKO €SOTALOMO ToU (oW XpeLaoTel va mpounBeutel, ya tov Seltepo ermutnpntr mou Ba mpEmeL va
oploBei, kabwg Kkal yla TNV evpeon f Tov oplopd Tou KatdAnlou atdpou mou Ba Asltoupynoel wg
BonBdc/ypadiag, o omoiog ev Ba mpemnel va eivat o KaBnynTr¢ ToU TUAUOTOG.

2. Na mpookopioel BeBaiwaon mou xopnyeltal pe yvwudteuon Yyelovoulkng Emtponnc | and Kpatiko
NoonAgutiko 16pupa 1 and 1o avayvwplopévo amod to Ymoupyeio Mawdeiag, Awa Biou Mdabnong kat
Opnokeupdtwy latpomatbaywylkd Kévtpo, otnv omoia mpénel va avaypadetal n mabnon.

JUyKeKPLUEVA OL LaBnTEG:

a. mou €xouv coPapd mpoPfAnuata akonc (kwdoi, Baprikool) o MOCOCTO 67% Kol MAvw efetalovral
KOVOVLKQ ME TNV Tapoucio atopou Tou yvwpllel tn vonuatiki HéBodo yla tTnv mapoxn odnylwv Kat
SLleukpVoEWV TTPOG TOV ESETOLOHEVO.

B. mou €xouv aduvaupio avtiAnPng Twv XPWHATWY, OAEG OL €PWTNCELS TIOU adopolV COE XPWHATA,
avadEpovTal Kal OVOUAOTIKA 0To {NToUHEVO Xpwua. Ma tnv opbr| amdvinon otnv avtiotolyn epwtnon ot
€€eTAOUEVOL ETUTPETETAL VO XPNOLUOTIOL 00UV TIG ETIKETEG TWV XPWHATWV Tou eudavifovial ota
avtiotola pevou.

y.1 mou sivat tudroi, cupdwva pe to v.958/79 (DEK 191 A) fj £xouv MOCOOTO avamnnpiag otnv opaocr)
TOUG TOUAGYLOTOV 67% 1 eival apBAUWTEG LE TOOOOTO avamnpiag otnv épacr toug Touldxlotov 67%, i
V.2 £X0OUV KIVNTIKA avarmnpia TouAdxLotov 67% LOVLUN | TIPOOWPLVI TTOU CUVSEETAL HE Ta Gvw AKpa, A
.3 TAOXOUV QIO OTACTIKOTOTO TWV AVW AKPWY, N

y.4 TMAoxouv amoé katayua i GAAn mpoowpvr BAARN TwV Avw AKpwv Tou kablotd adluvatn tn xprion
ToUG yLa ypadn, f

y.5 moapouctdlouv €el6IkEG pabnolakég Suokolieg omwg SuoAefia, OSuoypadia, SuocapBunocia,
Sduocavayvwola, SucopBpoypadia kat

y.6 mapoucLalouv to pAcpa AUTLOUOU,

e€etdlovral oe Eexwploth aibouoa pe tn BorOesia Bonbou/ypadéa. O Ponbog ypadéag Stapalel tig
EPWTNOELG KO TTANKTPOAOYEL TLG AMAVTHOELS TOU e€€TAOUEVOU.

Inueiwon: Ol padntég Tng mepimtwong y.1 av v UNTAPYEL EYKATECTNUEVO €LOIKO Aoylopkd (Screen
magnification software) umopoUv va xpnotponowjoouv eniong amo ta Bonbnuata twv Windows tov

MeyeBuvtiko dako.

Vellum Global Educational Services 5/26



Vellum Diploma

in (T Skills Proficiency

Syllabus Ekoon 3.1-

QY}EL%QM . Mwotonontké N'vwong Mponyuévwy Agflotitwy Xeptopol H/Y tng Vellum
%ﬁ Vellum Diploma in IT Skills Proficiency

——

KEDAAAIO 3: AOMH KAI NEPIEXOMENO THX EZETAZTEAZ YAHZ
3.1 Avtikeipeva afloAoynong Kat KpLtpLo anodoong
AKOAOUBOUVAETITOUEPELEG YLOL TLG EVOTNTEG EDOPLOYWV.

Mo kaBe evotnta, mpoodlopilovral ta oXeTIKA Aviikeipeva A§loAdynong kat Sivovtal ta Kputrpla
Anddoong mou aflohoyouvtal kal mapatiBevrtal ot Ae§LOTNTEG OV Ot £§TAOTOUV.

To Avtikeipeva A§LoAoynong mpoadlopilouv TIg GUYKEKPLUEVEG S€LOTNTEG ToU oL uTtoPridloL mpEmeL
va emdeifouv yla va emitvyouv o auth tnv evotnta. Kabe Avtikeipevo Aflohdynonc umodlatpeital
o€ Kputripla Amodoong.

Ta Tvwoelg - Asg§ldtnteg mpoodlopilouv TG YVWOELS TIou TPEMEL va embeifouv OTL €xouv oL
urntoyrjdlotyta va emtuxouv oto Avtikeipevo AELoAdynong.

OL Evépyeleg — Aladikaoieg mou Ba efetaoTouv €€nyoUv TEPLOCOTEPO TA KPLTHPLA amodoong Kal
npoacdlopifouv akpLBwg TLTPEMEL va LopoUV va kavouv oL umtodridloLotnyv e€€taon.

Mo va TPOETOLUOOTOUV TANPWE yla TG £€etdoelg, ot umoPndlol mMpemel vo  pmopolv va
Lkavoroljoouv 6Aa ta Avtikeipeva AfloAoynong. e KaBe evotnta afloAdynong OpwE, UMopei va unv
e€etaotolv ansuBeiag oe OAa ta Kpitpla Antddoonc.

OL uroyndlol Tpemel va €xouv YyVWoel Baotkwv SeflotnTwy. AuTEG ol yvwoelg dev afloloyolvtal
OCUYKEKPLUEVO oAV PEPOC TOU TILOTOTIOLNTIKOU KaOWG eival BepeAMwdelg o€ OAEG TLG MPOXWPNHEVEG
Aeltoupyleg TwWV AVTIOTOLXWVY OVTLKELLEVWV.

3.2 Fevikég ApXEG Ko ALaSLKaoieg

To Vellum Diploma in IT Skills Proficiency enikevipwvetal otnv amoktnon MpoXwpnUEVWY YVWOEWY
Kol 8efloTNTWV Of OUYKEKPLUEVEG edappoyEG Aoylopkou. OL umoyndglol Ba ocuvictatal va
YVwpilouv YevIKEC apxEG Kal Stadilkacieg yla tnv acdaln Kol omoTEAECUATIK XPHON TOu
UTIOAOYLOTH KOl TN CWOTHA TPAKTLKA TNG Texvoloyiag Twv MAnpodoplwv.

Ot Bepelwdels apxEg kal Sladikacieg otig omoleg BaoileTal auTtog o TITAOG, Kal TIG onoleg Oa mpEmel
va yvwpilouv oL untoPrdloLeivat:

Fevikég ApXEQ

e  Kavoveguyeiogkat aodpalelog
e KalégouvOnkeg epyaaoiag

e Opovtidatou e§omAlopol
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Baowkég AsLltoupyieg (cuvioTatal va KATEXETAL OXETIKH YVwaon)

Awaxeipion Apxeiwv kot DakéAwv

Anpoupylia elkovidiou

Emloyn elkovibiou

Metakivnon elkovidiou

Awaypadn elkovidiou

Metakivnon apyxelov amno katdloyo o€ KatdAoyo
Avtiypadn apxeiou amd katdAoyo og KatdAoyo
MpoodLopLOUOG TWV LOLOTATWY CUYKEKPLUEVWY apxeiwv
PUBULON TWV LOLOTATWY CUYKEKPLUEVWV aPXELWY
MpoodLopLOUOG TWV LOLOTATWY CUYKEKPLUEVWY KATOAOY WV
PUBULON TWV LOLOTHTWVY CUYKEKPLUEVWV KATOAOYWV
Anuoupyia véou kataAdyou

. Metovopaoio kataAdyou

. Metakivnon kataAdyou

e  Awaypaodr kataAdyou

e Avtypadn kataAoyou

e Xpnontngelpeongyla avalntnon apxeiwv pe B&on to 6voua, TV NUePOUNVia i Tov TUTOo ONwg
opiletat

3.2.1 TNQ2TIKO ANTIKEIMENO 1: ENEZEPTAZIA KEIMENOY

Avtikeipeva A§LoAdynong Kputiipla Atddoong Ae§LotnTeg ov Ba e€eTacTOVV
1.1. Baotkég AeLtoupyieg Kat 1.1.1 Xelplopdg eyypadwv. — Anuoupyia, Avolyua, KAeiowuo,
MepBarov Edapuoyng AnoBrikeuon eyypadou.
Enegepyaociog Keévou. 1.1.2. NepBarov TG ebapuoyng — AmnoBrkeuon eyypadou pe
enefepyaociog KEWEVOU. SLadpopeTiko TUMO f/ Ko o€

Sladopetikr Béon f/kat pe

SLapopeTIKO Gvopa.

EvaAhayn petafl avoxtwy eyypadwv.

Xprion SlaBéopuwy mpotinwy yla

Snuoupyia eyypadwv.

— Tpomnonoinon / popdormnoinon

TPOTUTIOU.

Mpootacia eyypddou He KwSIKO.

Katdpynon npootaciag eyypddou

Baoel kwbkoU.

— Anuoupyia mpwtevovtog eyypadou
(master document).

— Anpoupyia Seutepevovtog eyypadou
BdoeL mpwtelovtog eyypddou.

— MNpooBnkn/Katdpynon dsutepelovtog
gyypadou anod va mpwtelov
£yypado.

il

1

—  Epdadvion kat anokpudn ypaupwy
epyaleiwv fi kopSEAaC.

—  EvaAlayr] HETOEU KATOOTACEWV

nipoPoAwv oehidac.

Epdavion -Antokpuin Xdpaka

PUBuLON mocoaoTtou peyéBuvong -

opikpuvong npoBoAng (Zoup).

—  Xprion Twv 8laBéoiuwy AeLtoupyLwv
BorBetag tng epappoyng.

— Tvwaon Tou Tpomnou puBULoNG Baotkwv
emhoywv g epappoync: KabBoplopdg
TipoeTAeyEVOU HOKEAOU LA AVOLYpLO-
anoBrkevon eyypddwv, ovoua
xpriotn.
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— MpoaBnkn - Katdpynon - Metakivnon -

OpLlopoc we Npotiuwpevng Nwooag.
Mpoobrikn - Katdpynon - Oplopds wg
Mpotuwpevng NMwooag os NMwaookd

‘EAeyxo.

Mpoobrikn - Apaipeon Emloywv
Mpauung Epyaieiwy.

Mpoaobrikn - Apaipeon Emloywv
pappng Epyadeiwv Mpriyopng
MpdoBaonc.

Epudavion, anokpun Un-eKTUNMWOLUWY
XOPAKTAPWVY.

1.2 Eneepyaoia Kewpévou.

1.2.1 S0vtaén kelpévou.
1.2.2. Awaxeiplon kelpévou.

1.2.3 BonOntkd epyaieia
ouvtagng KeLEVoU.

U

{

VANANAN

Eloaywyn KeWpévou

AL6pBwon, araloidr KELWEVOU.
Eloaywyn EL8IKWV XaPOKTPWV Kot
GUUBOAWV

Eloaywyn E€lowong.

Emloyn xapaktipwy, Aégewv,
YPARUWY, Ttapaypddwy, oAdkAnpou
Tou gyypadou.

Avtypadry, amokomnr Kot enkoOAAncn
KELWEVOU OTO {510 f} o Ao éyypado.

XpAon tng avaipeong Kat tng
enavadpopdg,.

Xprion «elpeong» Kot
«OVTIKOTAOTAONGY.

OpBoypadLkog EAeyxog KELUEVOU,
pooBnkn Aé€ewv oTo AEELKO.

Xprion autépatou cUAaBLOUOU Tou
eyypadou.

Metddpaon Kelpévou.

Elooywyr oUTOHOTOU KELUEVOU.
Xprion tng autopatng dtépbwong.
Xpron tng autdpatng popdomnoinong.
Xprion tng autépatng popdomnoinong
KQTA TNV TANKTPOAOYNON.

1.3 Mopdodormoinon Xopaktripwy Kat
napaypddwv.

1.3.1 Mopdormoinon XopaKTHpwv.

1.3.2 Mopdormnoinon napaypddwv.

AN )

AN

VNN

{

Emloyn ypaupaTOoElpdS Kol pLeyéBoug
YPOULOTOOELPAG.

Mopdn évtovn, mAdyLa,
UTIOYPOLULOMEVN.

XpWHO YPAUUOTOOELPAC,.

Xpnon Edg Keypévou - Ikid -
Mepiypappa - Avtavakioon - Adudn.
Mopdn ekBétn, Seiktn.

Autopatn evaihayn nelwv-kepalaiwv
o€ Keipevo.

Avtiypadn popdomnoinong.

Anadoipr) Mopdormoinong.

Eloaywyr ApXLKOYPAUATOC.
Edbappoyn Ikid, Avayluda, Alakpith
Staypadn KA.

Extetapévn / Zupmukvwpévn ypadn.
YriepuPpwpévn / Xapundwpévn ypadr.

Em\oyég otoixlong mapaypadou.
Anpoupyia ecoxwv Kat poe€oxwv.
KaBoplopog Sidotiyou Kat
anootdoswy napaypddou.

Edappoyn meplypdupatog otn ceAida.
‘EAeyxog ya Xrpa / Opdavn.
Alatripnon ypoupwy padi.

Al0TAPNON HUE TA EMOUEVA.

ANayn oeAidag mpuv.

XpAon MEPLYPAUUATWY KOl OKLAoNG O
napaypado.

Anpoupyia Alotwv pe apiBunon kat

Vellum Global Educational Services
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KOUK{OEG.

AN

KaBoplopog kat xprion otnAoBétn/wv.
Xpnon dlabéoipwv otul mapaypddou.
Anuoupyia otud mapaypddou i
XOPAKTAPOL.

Tpornomnoinon otul mapaypddou n
XOPAKTAPQAL.

Awaypadn otud mapaypddou i
XOPAKTAPAL.

1.4 Awapopodwon eyypddou.

1.4.1 PuBpioelg oeidag.
1.4.2 Kepahibeg kat Yoo da.

1.4.3 Xprion aAhaywv.

11

N

VRN

Mpooappoyn meptBwpiwv celidag.
Enihoyn pey£Boug xaptiou,
TpocavaTtoAlopol oehibag.

Eloaywyn kewpévou os kepaAiba,
unooéAibo.

ApiBunon oehidwv.

Eloaywyn Stabéoipwy mediwv oe
kedaAiba, umocéAlbo: Huepounvia,
MAnBog oeAibwv, Oéan apxeiou.

Ewoaywyn, Staypadn aAlaywv celidag.

Eloaywyn - Awaypadn Keviig Zehidac.
Eloaywyn - Ataypadr EEwdUAAou.
Eloaywyn, Staypadr alaywv
YPOUUNAG otnyv Sla mapaypado.
Eloaywyn unepouvdéopou.

1.5 Avtikeipeva.

1.5.1 ALOXELPLON OVTLKELUEVWV.

I

U NN

{

{

Eloaywyn Ewovag, ZxApatog,
Mpadripatog, Avtikelévou.

Awaypadn Elkovag, XNUaTog,
IpadnuaTog, AVTIKELLEVOU.
Avtypadn, petakivnon ewovag,
ypadkoL oto i8lo 1) oe GAho éyypado.
Mopdormoinon Ewévag, Ixfuatog,
Ipadnuatog, AVTIKELLEVOU.

PUBuULON SLdtagng ewkdvag, oxnUaTog,
OVTLKELUEVOU.

Opadomoinon avIKELUEVWVY.
MpooBrkn Mpauung Yroypadng.
ANayr SLaTagng ELKOVWY, QUTOUATWY
OXNUATWV.

ANayr SLaTagng ELKOVWY, QUTOUATWY
OXNUATWV OE OX£0N ME TO Kelpevo.
Opadomnoinon / Katdpynon
opadomnoinong aUToUATWY oXNUATWV.
EnutAéov pubuioeig ewdvag (KAipaka
TOU YKpL, AGTipOUaUpPO,
Ydatoypadnua).

AvasdimAwon kelpévou (TeTpaywvo,
EPUNTLKO, KATT).

Eloaywyn WordArt.

Tpomnonoinon WordArt.

Awaypacdn WordArt.

Eloaywyn mAatoiwv Kelpévou.
Ataypadn MAaciwv Kelévou.
AN\ayn pey€Boug kat petakivnon
TIAQULOLWV KELUEVOU.

Mopdomoinon mAatsiwv Kelévou
(mepypdupata, okiaon).

SUvdeon mMAALCiWVY KELUEVOU.

1.6 ZtAeq.

1.6.1 ZtAAec.

1l

AnpoupyiootnAwv og eyypado.
Tponomnoinon aptBpol Twv otnAwv oe
gyypado.

Mopdormnoinon otnAwv (aAayn
TAGTOUG, andoTAcNG, YPAUMA
evllapeoa).

1.7 Nivakeg,.

1.7.1 Anpoupyia mivaka Ko
Slaxeiplon meplexopévwy mivaka.

KaBopLopog ypaupwy, otnAwv, Béong
Tivaka.
Eloaywyn, 810pBwaon dedouévwy ot

Vellum Global Educational Services
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1.7.2 Mopdomnoinon mivaka

NN

U

mivaka.

Emidoyn yPaupWy, oTNAWY, KEALWV
€VOG Tivaka.

Ewoaywyn, Swaypadr ypapuwv i
OTNAWV 1 KEALWV EVOG TtivaKa.
Alopopdwon Tou MAATOUG TWV OTNAWY
KaL Tou UPOoUG TWV YPAUUWY EVOC
mivaka.

Mopdormnoinon Tou TeplypappaTos Twv
KeALWV evdg mivaka: MAGTog, xpwHa,
OTUA TTEPLYPAUHATOG.

Edbappoyr okiaong og keALd.
Suyxwveuon / Alaipeon KEALWV.
Metatpornt oploBeTnévou Kelpévou
o€ TvaKaL.

Tagvopnon MePLEXOUEVWY TTVAKAL.
Xpnon ouvaptrioewv (SUM, AVERAGE,
MIN, MAX) o€ mivaka ylo UTtoAoyLopo
APLOUNTIKWVY SESOUEVWV.

1.8 Awayxeipon padikig
oAAnAoypadiag.

1.8.1 MNpoetolpaoio Kot
CUYXWVEUON Kupilou gyypadou Kat
SeSopUEVWY yLa HadLkn
aAnAoypadia.

i1

{

{

KaBoplopog, enefepyacia kUpLou
gyypadou cuyxwveuong (emotoln-
ETIKETEC).

Avolypo apxeiou dedopévwy yla xprion
0Tn GUYXWVEUON.

Mpoobrikn nediwv edopévwy.
Juyxwveuaon kupiou eyypadou Kot
Sedopévwy ya padik aAknloypadia.
Anuoupyia apyeiou mpoéleuong
Sedopevwy.

Enegepyaocia apyeiov mpoéleuong
Sedopévwy (mpoodrkn-616pbwon-
Saypadn eyypadwv).

Tagwounon eyypadwv apxeiouv
nipogAeuong Sedopévwy.

Amnobrikeuon apyxeiou mpoéAeuong
Sedopevwy.

1.9 MaKpOEVTOAEG

1.9.1 XpAon LOKPOEVTOAWY

VNN

Kataypadn LakpoevtoAng.

Alaypadr LAKPOEVTOANG.

Avtlypadr LOKPOEVTOAAG.
Avtiotoixlon LoKpOEVTOARGOE
GUYKEKPLUEVO GUVEUACUO TIARKTPWV
o€ KOu Tt epyalelobnikng.

1.10 ®UAAa epyaciog

1.10.1 ®UN\a egpyaciag

1

Eloaywyn ¢pUANoU epyaciag oto
gyypado.

Tpomnomnoinon ¢puAou epyaciac.
Awaypadn dUANoU epyaciag.

1.11 EKTUMWOELG.

1.11.1 MNpoetowaacia kat eKTUTWoN

LI

1

Mpoemokomnnon gyypadou.

Xpron emloywv ekTUMwong: TARB0g
avTlypAdwV, CUYKEKPLUEVEG OEAISEG,
€TUAOYI EYKOTECTNUEVOU EKTUTIWTH.
Extumwon eyypddou oe
EYKATEOTNIEVO EKTUTIWTH.
ExtUnwon og apyeio.

EKTUTIWON ETUAEYUEVNG TTEPLOXNAG.
ExtUnwon povwv/uywyv oeAidwy.

1.12 AvaBewpnoels - AvadopEg.

1.12.1 Elocaywyn - Epdavion -
Awaypadn Zxoiwv.

TIIJIIN I

{

{

1

Epdavion Emonudvoswv.

Anodoxr - Antdppupn Emonpdvoswy.
Emonpavon aAlaywv.

JUyKpLon eyypadwv.

Eloaywyn YoonUeWWoEwVY Kot
Inueiwong Téhoug.

Anuoupyia - Emkatponoinon Mivaka
Meplexopévwv.

Eloaywyn Agfavtag Ewdvag -
Anuovpyia Nivaka Etkovwv.
Anpoupyia eupetnpiou.
Tpornormnoinon eupetnpiou.
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Evnuépwaon gupetnpiou.

Eloaywyn / Awaypadn oeAibodeiktn.
Ewoaywyn / Alaypadr umoonueiwong.
Eloaywyn | Ataypadr maparounig.
Ewoaywyn / Ataypadn nediwv popuag
oto £yypado.

MNpootaoia Gpopuag.

VNN

{

Znueiwon

Autr) n evotnta epapuoyng dtatidetal uovo yia aéloAoynoelc mou ypnotuomnotovv Microsoft Word 2019, Word 2021.
O eéeTallouevol aravtouv 28 EpWTIOELC.

Vellum Global Educational Services 11/26



Vellum Diploma

in 0T Skills Proficiency

Syllabus Ekoon 3.1-

“VELLUM . Mwotonontké N'vwong Mponyuévwy Agflotitwy Xeptopol H/Y tng Vellum

Global Educational Services

N = Vellum Diploma in IT Skills Proficiency

3.2.2 INQZITIKO ANTIKEIMENO 2: YNOAOTIZTIKA OYANA

Avtikeipeva A§LloAdynong

Kputripla Amodoong

Ae§LotnTEG ou Ba e€eTaoTOUV

2.1 Baolkég Asltoupyieg Kat
MNepBaAlov Edappoyng YIoAoyLoTIKWY
DUMwV.

2.1.1 Awayxeipion BiBAiwv epyaociag.

2.1.2 Awoxeipon dpUAAWY epyaciog.

2.1.3.To mepiBdAhov epyaciog tng
edappoyng.

> Emegepyaoia BBAiwv epyaciag.
> Anuwoupyia, Avolypa, KAeiowo,
ArnoBrikeuon BBAiwv epyaoiac.
> AnoBrikeuon BLBAlov epyaciag pe
SLadpopeTIko TUTO f KOl OF
Sladopetikr Bon 1 kal pe
SLadpopeTikd dvopa.
EvaAAayn petafl avorxtwv BBAiwv.
Anploupyia potumou.
Tpomomnoinon nmpotumou.
Mpootaoia eyypddou.

13111

1

MetaBaon os Sltapopetikd GpUAa
€pyaociog evog | TEPLOCOTEPWY
QAVOLKTWV BLBALwV.

Ewoaywyn ¢pUAAoL epyaciag.
Awaypadn $UANou epyaciag.
Metovopaoia ¢pUAAoU epyaciag.
Avtiypadn, puetakivnon ¢uAou
epyoaoiag oto 810 1 oe SlapopeTikd
BBAio epyaociag.

1111

1

Epdadvion kat anokpudn ypappwyv

epyaAeiwv i cUUITUENG KL

avamntuéng kopSéAag.

> MNpoabrkn - Apaipeon Emhoywv
Ipappng Epyaieiwv

> MNpoabnrkn - Apaipeon Emloywv
poppnc Epyadeiwv Mpriyopng
MpooBaong.

> MetdBaon o CUYKEKPLUEVO KEAL R
Tieploxn evog dpUAAou gpyaciag.

> PUBWoNn mooootol peyébuvong-
ouikpuvong mpoBoAng (Zoup).

> ZItaBepornoinon kat
AnooTaOEPOTIOINCN TIEPLOXWYV EVOG
dUNou epyaoiag.

> Tvwaon tou tpdmou puBuong
Baokwv emoywv tng epappoyng:
KaBoplopog npoemileyuévou
dakélou yla avolyua - anobrikeuon
eyypadwv, ovoua xpnotn.

> PUBuLoN Baokwy BLothTwy
eyypadwv (titAog, cuvtaktng).

> MpocBnkn - Katdpynon -
Metakivnon - Oplopog wg
MNpotiuwpevng Nwooag.

> MNpoaBrkn - Katdpynon - Oplopog we
MNpotiuwpevng Nwooag oe NMwWooLko
‘EAeyxo.

> Xpnon twv SlaBéoipwy AettoupyLwv

BonBelag tng epapuoyng.

2.2 Eneéepyacia SeSopuévwy.

2.2.1 Eloaywyn kol enegepyacia
Sedopévwy oto dUAO epyaaciag.

2.2.2 Awoxeipion KeAwwv.

> Ewoaywyn Kewévou, apBuwy,
NUEPOUNVIWY OF KEALA.

> Ewoaywyn emupocBetwy dedopévwv

oe ke, 510pBwaon meplexopévou

KeAloU.

Araloidr| TEPLEXOUEVOU KEALWV.

Autouatn cupmAnpwon edopévwy

o€ KEALA.

> Xpnon tng Suvatdtntog eVPecnG Kat

11

QVTIKATAOTOONG SESOUEVWV KEALWV

Vellum Global Educational Services
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o’ éva pUNO epyaciag.

> Tagwounon avgouoa, pbivouoa Twv
TEPLEXOUEVWV LAC TIEPLOXNAG KEALWV.

> Xpnon tng avaipeong KoL tng
enavadopag.

> Ewaywyn ZupBoAwv.

> Metadopd Avtikelpévou Epmpdg kot
Miow.

> Ewaywyn- Anaiowdpn Oidtpou
AgSopEVWV.

> Edappoyn cuvBetou dpiktpou oe

Aiota.

OpLoUOG OVOUATOG TIEPLOXNG KEALWV.

Eloaywyn oploBetnuévou apyesiou.

Mpoxwpnuéveg emAOYEG TAELVOUNONG

Sedopévwy.

1171

> Metakivnon, avtypadn
TiEPLEXOUEVOU KEALWV OTO (810 N o€
Sladopetikd dUANO epyaciag.

> Ewaywyn, Staypadn keAov,
TLEPLOXNG KEALWY, YPAUUWY, OTNAWV.

2.3 Mopodormnoinon dedopévwv. 2.3.1 Mopdomnoinon ¢pUANou epyaciag. > Emloyr keAlol, TeEPLOXAG KEALWVY,
YPOULWY, 0TNAWY, OAWV TWV KEALWV
2.3.2 Mopdormnoinon KeAlwv. Tou dpUNou epyaciag.

> ANayr Uoug ypappwy, TAAToUG
OTNAWV, QUTONATN TIPOCAPHOY 0T
Sedopéva.

>  Mopdomoinon KeAWV Tou TEPLEXOUV
aplBuntkd Sedopéva: mooooTo,
Sekadikd Wnolia, SlaxwploTiko
XALdSwv, vouloua.

> Mopdomoinan KeALWV Tou EPLEXOUV
Sedopéva nuepopnviag.

> Erm\oyn YpOoUUATOOELPAG Kot
UEYEBOUG YPOUUOTOOELPAC,.

> Edappoyn évtovng, mAaylag,

UTTOYPOUULOHEVNG HOPPNG.

AN\ayr XPWHATOG YPOUOTOCELPAG.

AvaSimAwon EPLEXOUEVOU KEALWV.

Jtoixlon, Kevtpaplopa,

T(POCAVATOALOHOG TTEPLEXOUEVWV

KeALoU.

> MNpocappoopévn popdomnoinon

KeEALWV o€ aplOuntika SeSopéva.

JUYXWVEUON ULOG TIEPLOXNG KEALWV.

Kevtpdplopa tithou og pia meploxn

KEALWV 1} CUYXWVEUON Kal oToixlon

0TO KEVTPO.

> AMayr mpocavatoAlopol

TEPLEXOUEVOU KEALWV.

Mepilypappa Kot okiaon KEALWV.

Avtiypadn popoormnoinong petafl

KEALWV.

2.4 TUTOL KL CUVAPTHOELG. 2.4.1 Avadopeg oe KeEALA. > Xprjon OXETIKNAG KaL aroAutng

avadpopdg keALOU og TUTOUG A

2.4.2 Tomot urtoAoylopoU mou Sev OUVOPTHOELS.

KaAoUV CUVOPTAOELG.

11 117

VN

> Anpoupyia TUTIOU UTTOAOYLOUOU UE

2.4.3 TUmot uTtoAoyLopOoU TIoU aplOunTka Sedopéva kot TPAgeLg

XPNOLLOTIOLOUV CUVAPTHOELG. npdobeonc, adaipeong,
noA\arhaotacpou, Saipeong.

> Anpoupyic TUTIOU UTTOAOYLOWOU HE
xprion avadopwv oe KeALA.

> Anpoupyla TUNWV WE Xprion
OUVOPTHCEWV TIOU UTTOAOYIoUV
AaBpolopa, LEGO OPO, HEYLOTO,
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eldxLoto, uétpnon mARBoug.
Anpoupyia tumou Afdng anddaong
ue Xprion Aoywig ocuvdptnong-
ouvaptnon If.

XpAon tpéxoucag nuepounviag Kot
wpag, cuvaptroelg Today & Now.
Anploupyia TUTIWVY PE XpHon
ouvaptHoewyv Bdoswv Sedouévwy
Tou unoAoyilouv aBpoloua, pEco
0pO, HEYLOTO, EAAXLOTO, HETPNON
mARBoug (dsum, daverage, dmin,
dmax, dcount, dcounta).

Avalntnon deSopévwv Pe Xprion
ouvaptnong avalitnong —
ouvaptnon Viookup.

Suvapthoelg xpovou (DAY, MONTH,
YEAR).

MaBnuatikég Zuvaptroelg (SUMIF,
ROUND, ROUNDUP, ROUNDDOWN).
ZTATLOTIKEG ZuvapTtroelg (COUNTIF,
COUNTBLANK).

Juvaptnoelg kelpévou (LEFT, MID,
RIGHT, CONCATENATE, UPPER,
LOWER).

Noyikég ouvaptrioetg (AND, OR).
Anpovpyio padnpatikwy tnwy (3-
A), oL omoioL XpNOLLOTOLOUV KEALL
amno Siadopetikd GUANa epyaciog.
Anpoupyio LEPIKWY aBpOLoUATWVY.
Katdpynon LEPKWY aBpoLlopaTwV.

2.5 Tpadpnpata.

2.5.1 Avabewpnon.

ypadripatog.

2.5.2 Tpomomnoinon kot popdomnoinon

I[N

11

Mpoctacia.

Anpovpyia ypadnudtwy and
Sedopéva tou pUANOU gpyaciag.
Ertloyn), aAayr| Tuou ypadiuatog:
nitag, paBdwv, OTNAWY, YPOUUAG.

Metakivnon, avtypadn, Staypadn,
oMayn peyéboug ypadnuatog.
MNpooBrkn tithou f eTkéTag o
ypadnuarta.

AN\ayn xpwpdtwy papsdou, otiANg,
VPQUUAG, THAHOTOG TtiTag.

Ewoaywyn — Staypadn oelpwv
Sedopévwy oe ypadnua.

PUBuLION SLdTang oelpwv deSopévwv
vpadrpatog.

ANy xpwpotog Gpoviou
vpadrpatog.

Mopdormoinon aovwv ypadnuatog.
Enegepyacio umopvipatog
ypadriparog.

PuBuioelg 3-A ypadnuatog (Babog
avoiypartog, Babog ypadnuarog,
MAd&tog avolypatog).

2.6 MakpoeVTOAEC.

2.6.1 Xprion LaKPOEVTOAWV

1171

Anploupyia LOKPOEVTOAAG.
Awaypadr LaKPOEVTOANRG.
Avtiotoixion cuvéuaopoU MARKTPWY
OE LAKPOEVTOAN.

2.7 AvdAuon edopévwy.

2.7.2 Zevapla.

2.7.1 TUYKEVTPWTLKOL TtiVaKEC.

11

11

Anploupyia CUYKEVTPWTIKOU TtivaKa.
Tponomnoinon / Aldpbwaon
Sedopévwy mpoéleuong Tou
OCUYKEVTPWTLKOU TtivaKaL.
Oupadomnoinon Sedopévwv
OUYKEVTPWTLKOU Ttivaka Baoel
Kpltnpiou.

Anpuloupyia oevapiwv.
Anpoupyia ouvodng oevapiwv.

Vellum Global Educational Services

14/26




Vellum Diploma

in (T Skills Proficiency

Syllabus Ekoon 3.1-

GXEE}‘-"M Mwotonontké N'vwong Mponyuévwy Agflotitwy Xeptopol H/Y tng Vellum
N - Vellum Diploma in IT Skills Proficiency
o~
2.8 EKTUTWOELG. 2.8.1 Awopdpdwon exktimwong pUMou > Mpootacioa OUAou Epyaciag
€pyooiag. > MNpootaoia BiBAiov Epyaciag.
> NepBwpla oeAidag og pUAO
2.8.2 Extunwon. epyaoiag.

MpocavatoAlopdg oeAidag.
Mpocappoyn peyéBoug oehidag.
Mpocapuoyn kebaAidag,
UTooEALSOU.
> Epdavion, andkpudn ypoppmv
TOAéYULATOG.
> Epdavion, andkpun enikepoiidwv
YPOUUWY KoL 0TNAWV.
> EmavaAnyn katd tnv ektinwon
YPOAUUAG ) YPAUUWY TiTAOU O€ KAOe
oehida.
Mpocappoyn MEPLOXNAG EKTUTIWONG O
kaBoplopévo mAnBog oeAibwy ava
TAdTog Kot Upog.
EktUmwon oe apyeio.
OpLoUOG TIEPLOXNG EKTUTIWONG.
Mpoemnokénnon ¢pUANoU epyacioag.
Xpron emloywv ekTUTIwongG: MAR6og
aVTLYPAd WV, CUYKEKPLUEVN TIEPLOXN
KeAMwV, eTUeypévo ypadnua,
€TUAOYH EYKOTECTNUEVOU EKTUTIWTH.
ExtUmwong ouyKekpLuéVwY oeAiSwy.
ExtUmwaon 6Aou tou BAiou.
EKTUTIWON O€ EYKATECTNEVO
EKTUTIWTH.

11

1

1111

117

Znueiwon

Auth n epapuoyn Statidetat uovo ya aétoAoyrioelg ou xpnaotuormototv MS Excel 2019, 2021. Ot eéetalouevol anavrovv os 28
EPWTIOELG.
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3.2.3 TNQ2TIKO ANTIKEIMENO 3: BAZEIZ AEAOMENQN

Avtikeipeva A§Llohdynong Kputiipla Antédoong Ag§LotnTeg ov Ba e§eTaotouv
3.1 Elcoywykad. 3.1.1 Opot kat Evvoleg Bdoswv > Katavénon tng évvolag Twv Baoswv
AeSopévwy. Sedopévwy.

> Katavonon twv empépoug otolxeiwv
KoL TG SOUNAG KLOG OXECLOKNG BAONG
Sedopévwy: MNivakeg, eyypadec,
nedia, oXEOELG.

> Katavénon twv tinwv nediwv kat
TWV BACIKWV BLOTATWY TOUG:
peyebog, popdn.

3.2 Baotkég AeLToupyieg Kat 3.2.1 Baotkég Asltoupyieg. > Ekkivnon, TEpROTIONOG EPappOYNG
NepBarov Epappoyrg Alaxeiplong Bdoswv Sedopévwy.
Bdoewv AsSopévwv. > Avolypa, KAE{oLWO pLog uTtdpxouoag
Baong Sedopévwy.
> Anuoupyia, anobrikeuon pLag véag
Baong Sedopévwy.

> Epdavion, andkpudn twv
SLaBECLUWY YpappwyY epyaleiwy.

>  EvaM\ayég petagt twv Stadopwv
TPOBOAWV TILVAKWY, GOPHWY,
ekBéoewv/avadopwv.

> Xpnon twv SlaBéoiuwyv AeltoupyLwv
BonBeLag.

3.3 MNivakeg. 3.3.1 Aettoupyieg mvakwv. > Anpoupyla mivaka, ovopaocia kot

KaBopLopdg tumou nediwv.

3.3.2 Ixéoelq. > Anpoupyia kavova emkUpwWaong yla
eloaywyn dedopévwy ot medio.

> ANayn wbotitwy popdig

aplBuntikwy mediwy, mediwv

nuepopnviog.

Anuoupyia eupetnpiou oe medio.

PUBULION TN 8LOTNTAG «amaLteitay

oe nedio.

> MNpocBrkn kavova emkUpwong os
nedio.

> MpocBnkn paokag eLoaywyng o
nedio.

> MpocBnkn mpoemAeyUévng TLUAG OE
nedio.

> Mpocbnkn, dtaypadn nediou oe
undpxovta Mivaka.

> ‘Evvola Kot KaBopLopog mpwtelovtog
KAELSL0U.

> Amnobrikeuon, kAelowpo, Slaypadn

mivaka.

Eloaywyn, enefepyacia deSopévwv

o€ Tvaka.

MAoriynon oe eyypadeg, media

nivaka.

MeTtaBoAr mAdtoug othAng mtivaka.

Metakivnon 6€ong nebiou mivaka.

Elcaywyn oploBetnuévou apyeiou

JUvdeon TVAKwY artd AN Bdon

SedopEvwy.

E€aywyn otoeiwv os apxeio

enefepyaoiog KEWEVOU N

urtoAoyLotikol dUANOU.

11

1

1313171 1

1

> Anuwoupyia, Staypadn oxéong 1-
npog-1, 1-mpog MOAAG HETOEL TtediwvV
TUVAKWV.

> KaBoplopog akepatdtntag
avadopwv og oxet{Opeva nedia.

> Tpomomnoinon WSLotTtwy oxeong
(JOIN, LEFT JOIN, RIGHT JOIN).
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> Anpoupyia oxéoewv oTo oxeSLAouo

EPWTHOEWV.
3.4 ®oppec. 3.4.1 Anpoupyia, popdomnoinon > Anuoupyia kat armoBhKkeuon pLag
Doppwv. bopuag.

> MpocBrikn, petaBoAr KelwEVou oTNV
Kepahido/ YrooéAso pag ¢popuag.
> Ewoaywyn Kouprmol evioAng o
doppa.

> Ewcaywyn unoAoydpevou mAatsiou
Kelévou oe dopua (dBpotoua,
Hé€oog 6pog, EAAXLOTO, HEYLOTO,
KaTapeTpnon).

> AMayn xpwpatog Goviou tng
Aemtopépelag kepahidag n
unooéhibou dpopuag.

> PUBoN oelpag tab Twv mediwv pog
dopuag.

Avolyua, kKAeiowo pa poppag.
Xprion piag ddpuag ylo tnv
kataxwpnon, LetaBoln, Staypadn
eyypadwv.

>  Metakivnon otnv
enoéuevn/mponyoluevn eyypadn,
otnv npwtn/televtaia eyypaodn, o
OUYKEKPLUEVN eyypadn
Xpnotomnowwvtog Gpopua.
Awaypadn pag dpoppas.

Xprion kat puBuLoN XelpLotnpiwv
(obvBeto mAaiolo — combo box,
mAaioto Alotag — list box, mAalsiou
eAéyxou — check box, opadag
(group), mauciwv Kelpévou (text
box).

Xprion twv Stadopwv TOUEWV TNG
dopuag (Kepalida, YrooéAibo
Dopuag/zeridacg).

Anploupyia urtodpopuag.
Tpomnomnoinon unodopuag.

11

U

I

TINI

3.5 Epyaoieg ota dedopéva. 3.5.1 Baokég epyaoieg. Edappoyn diktpou oe mivakeg kat
dOpueg.

Xpron Asttoupyiag avalitnong ota
nedia evog mivaka.

Tagwvounon dedopévwy o TVOKES,

doppeg.

3.5.2 Epwtrpata.

1

3.5.3 Avadopég - EkBéoelg.

1

> Anuoupyia kat amoBrikeuon
€£PWTAMOTOC EMAOYNAG OE Evav i §Uo
TivaKeg.

> KaBoplopog nediwv epwtiparog,
epdavion, andkpuPn nediwv
EPWTAHOTOG.

> KaBoplopog kpitnpiwv avalntnong
UE Xprion TEAEOTWY CUYKPLONG:
Aoykou 1y (or), Aoyikou kat (and).

> KaBoplopog talvopnong os
EPWTNHOL.

> Epdavion amoteAeopdtwy

EPWTAHOTOG.

KAeiowo, Staypadn epwtripatoc.

Anploupyia epwtnudtwy

Snuoupyiag mivaka.

> Anuoupyia epwtnudTwy
EVNUEPWONG.

> Anuoupyia epwtnudTwy

MPOCAPTNONG.

Anploupyia epwtnudtwy dtaypadng.

Anpuloupyia epwtnudtwy

U
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.
Slaotavpwaong.
> Xpnon Twv CUYKEVTPWTLKWY
OTOLXELWV.

> Anpoupyia umtodoyldpevwy nediwv
o€ epwtipaTa (xprion ouvapthoEwv
KoLl La®npatikwy Tumwv).

> Anpoupyia TapOUETPOMOLNUEVWY
EPWTNUATWVY.

> Anpoupyla pWTNUATWY EVPEDNG
Suthoeyypadwv.

> Anpoupyila pWTNUATWY EVPEDNG
ataiplootwy.

> Anuoupyia kprTnpiwv pe xprion twv
LIKE, BETWEEN, OR, DAY, MONTH,
YEAR, NULL, NOT, <, >, <=, >=, <>.

> Anuoupyia kat armoBnkeuon pLog
avadopdg Baclopévng oe mivaka
EPWTNHAL.

> Opadomnoinon dedopévwy BAoEL vog
nediov kata avgouoa, pBivouoa
oeLpa.

> Xpnon CUVOTTIKWY TLHWV
aBpoioparog, eEAdyLoTou, HEYLOTOU,
Héoou Opou Kal KATAUETPNONG OF
OUYKEVTPWTLKN €KBEON.

> AleuBétnon twv nediwv Kat Twv
enkeparidwv otn Siatagn pag
avadopdg.

> MpocBrkn, Tpomomnoinon Kelévou
otnv KedaAida f to YooéAdo piog
avapopdg.

> Xpnon matoiwv Kelévou yla
UTIOAOYLOMOUG LE Xprion
OUVOPTHCEWV-UABONUATIKWY TUTIWV.

> Xprion twv cuvaptioewv SUM, AVG,

MIN, MAX, COUNT, cuvévwon

KELUEVOU.

AN\ayn) oeAidag.

AnoBrikeuaon, Slaypadr pag

avadopdg.

Avolyua, KAeloLWo piag avadopdc.

MNpoemiokdmnon eKTUNWONG TVAKWY,

dopuwv, avadopwv.

> Emloyn mpooavatoAlopol Kot
peyéBoug xaptiol.

> Ektumwon oAokAnpou 1) uépoug

nivaka, avadopdg.

Anploupyia LOKPOEVTOAAG,.

Awaypadr LOKPOEVTOANG.

Avtiotoixlon cuvSuacpol MARKTPWY

OE HOKPOEVTOAR.

11

N

3.6 EKTUTIWOELG. 3.6.1 MNpoetowlacia kot eKTUTWon.

3.7 MakpoeVvToAEG. 3.7.1 Xprion LaKpOEVTOAWV

1317

Znueiwon

Autni n epapuoyn diatidetal uovo yia aloAoynoels mou ypnaotuomolouv Microsoft Access 2019, Access 2021. Ot
eéetadouevol anavrouv 28 epwrroEL(.
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3.2.4 ITNQZITIKO ANTIKEIMENO 4: NAPOYZIAZEIZ

Avtikeipeva A§loAdynong Kputiipla Amodoong Ag§LotnTeg Iovu Ba e€eTacTOUV
4.1 Baowkeég Aettoupyieg kot 4.1.1 XelplopoOG MAPOUCLACEWV. > Anuwoupyia, Avolypa, KAeiowuo,
MNepBaiov Edappoyng ArnoBrikeuon mapouaciaong.
MNapouotldoswy. 4.2.1 NeptB&MNov tng ebapuoyng > AmoBrkeuon mapousioong He
TIOPOUGCLACEWV. Sladopetikd Tumo f/kat og
Sladopetikr) BEon/n/kat pe
4.3.1 BonOntikég Asttoupyiec. S1adpopeTIKO dvoua.
> EvoMayr petagy avoltwv
TIOPOUCLACEWV.

> Epdavion kot amokpun ypoupwy
epyoleiwv.

> MpocBnkn - Katdpynon -
Metakivnon - Oplopog wg
Mpotuwpevng NMwooag.

> MpocBnkn - Katapynon - Oplopds wg

Mpotpuwpevng NMwooag oe NMwootkd

‘EAeyxo.

> Mpoobnkn - Adaipeon Emloywv

Ipapung Epyaieiwv.

> MpoaBnkn - Adaipeon Emloywv

lpapprg Epyaleiwv Mpriyopng

MNpooBaong.

> EvoMayn petagy Twv Stabgoiuwy

TPoBOAWYV Mapousiacng.

> PUBuLoN mooootou peyéBuvonc-

Ouikpuvong PoBoAng (Zoup).

> Tvwon tou tpdmou puBuLong

Baotkwv emAoywv TG epapuroync:

KaBoplopog npoemileypévou

dakélou yla dvolyua - armobrkeuon

TOPOUCLACEWY, OVOpa XpHoTN.

> Xprion twv SlaBéoiwy AettoupyLwv
BorBelag tng epappoyis.

> Epdavion kat anokpuin ypapupuwy
epyoleiwv f oOumTLEn avamrtuén
kop&EAag.

> Xprion g avaipeong KaL tng
enavadopag.

> OpBoypadikdg EAeyx0g KELUEVOU.

4.2 sxediaon Mapoucioong. 4.2.1 Npoétuna oxedioong Kat > Edappoyn npotunou oxediaong o
umodetypa Stadavelwv. pa mapouaiaon.
> Ewoaywyn, analowdn ewkdvag,
4.2.2 Awxeipion Aladavelwv. £TOLUWV YPODLIKWDV, AVILKELMEVOU
oxedloong oto untddelypa
Sladavelwy.

> MpoaBnkn kelwévou, apibunong,
nuepounviag untoc€Adou
Sladavelwy.

> MNpoabrkn, dtaypadn véwv
Stadavelwwy otn mapouaciaon.

> Edappoyn, aAhayn Siataéng
Sladavelag.

> Avtypadn, petakivnon Stadavelwv
€VTOG TNG tapouciaonc, LeTaly
OQVOLXTWV TTAPOUCLACEWV.

> AMNayn xpwpatog ¢ovtou oe pia n
OAeG TI§ SladAveLeg TG
napouaoiaong.

> Mpocoappoyr peyéBoug Stadavelwv
avaAoya pe Tov TpOTo Xpriong Tng
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napouoiaong: eudavion og 08ovn,
ektUnwon oe Sladaveleg mpoBoAkol
K.ATL.

> Epdavion, andkpun Stadpavelwv
noapouoiaong.

> Ewocaywyr urmepouvBEopwy yLa
petapoaon oe Slapdaveleg eViog Tou
apxeiou fj og ouyKeKPLUEVO LOTOTOTO.

> Ewaywyn dtadaveuwv and dAn
nopouaciaon.

> Ewaywyn apxeiou enegepyaoiag
KeLWEVOU o€ pia mapouciaon.

> PUBuon tou dovtou Twv Stadavelwv
XPNOLULOTIOWWVTOG TIPOXWPNUEVES
TEXVIKEG (SLaBabuion, udn, potipo,
ed€ yepioparog).

> AmoBrikeuon Sladavelag we kova
(bmp, gif, jpg).

4.3 Enegepyaocia Kelpévou kat Edvwv 4.3.1 Eneepyaoia Kelpévou. > Ewoaywyn kelpévou o dladavela, oe

ONUELWOELG OMANTH.

A6pBwon, amalowdn Kelpévou.

Emuloyn ypOoULOTOCELPAG Kot

UEYEBOUG YPAULOTOOELPAG.

> 'Evtovn, MAQyLQ, UTIOYPORLLLOEVN

Hopdn.

XpWHO YPOULOTOCELPAG,.

Edappoyn okldg oe Keipevo.

Autopatn evalayr melwy -

kedpahaiwv o€ keipevo.

> Ztoixion kelpévou aplotepd, Seid,
0TO KEVTPO.

> Tpormomnoinon oTuA KOUKKISwY,
apibunong Alotag.

> PUBULON QIOOTACEWY YPOUUWY OE
Aiota kelpévou pe apibunon n
KOUKKISEG.

4.3.2 ElkOVeg, ypadika.

U

N

> Ewaywyn gwkovag amno apyeio,
£T0L0U ypadkoL amo tnv cUAoyN
™mg epappoyng otn Stadavela.

> AMNayn peyéBoug elkdvwy,

YPADIKWY.
4.4 Avtikeipeva. 4.4.1 Avtikeipeva oxediaong. > Zxeblaon avikelpévwy ano ta
SlaBéoua epyaheia tng epappoync
4.4.2. Tpadrpata. (Ypoupég, BEAN, opBoywvia, KUKAOL,
eMeielg, maiola kelpuévou K.ATL).
4.4.3 Opyavoypappota. > Mopdormoinon avtikelpévwy

oxedlaong: xpwua yepioparog,
XPWHQ, TTAXOG KaL OTUA
TEPLYPAMATOC, EDapUOYT OKiaoNC.

> Meplotpodn, avaotpodn
QVTIKELUEVWY oXedlaonc.

> Itoixwon oe oxéon e tn Sladavela
€VOG QVTIKELEVOU oxediaong.

> ANayr SLatagng aviikeLluévou
oxedlaong.

> ANayr HeYEBOUC QVTIKELUEVWV
oxedloong.

>  Metatpornr elKovag fj AUTOUATOU
oXAMATOG OE avTiKeipevo oxediaong.

> Opadomnoinon twv dtapopwv
QVTLKEIHEVWV.

> Katdpynon opadomnoinong
QVTLKELUEVWV.

> TomoBétnon avtikelévou o
OUYKEKPLUEVO onpeio tng
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Sladavelag.

AuTOpQTN OTOXLON-KATAVOUH TWV
QVTIKELUEVWY 0TN Sladavela.
MNapdAewhn dpovrou kat ypadbikwv
Qo To UTtOSelypa Twv Stadavelwy.
Edappoyn nuidtadavou xpwuatog
OE QVTIKEEVO.

Mopdoroinon avtikelpévou wg 3-A.
PUBULION TG 3-A OKLAC EVOG
OVTLKELUEVOU.

PUBULON TOU XPWHATOG YEUIOHATOG
TWV OVTIKELLEVWY XPNOLLOTIOLWVTOG
T(POXWPNHEVEG TEXVIKEG (SLafdabuion,
udn, potipo, edpé yepioparocg).
Avtiypadn popdomnoinong evog
QVTIKELEVOU OE €va AAMO.

AN\ayn peyéBoug, pe xwpig f OxL
SLaTAPNON TWV APXLKWY AVOAOYLWV.
Mepkomn LEPOUG piag EKOVAG.
Avaotpoodr kat avtiotpodn
OVTIKELLEVOU.

Anpoupyia ypadnudtwy ano
StaBéoiun Aettoupyia tng
ebappoyng.

AAN\ayr) TUTIOU YpadraTog.
ANy XPWHATWY TWV LEPWV TOU
ypadriparog.

AN\ayr| peyéBoug ypadriuatog.
Anpoupyia piktou ypadipatog
(Tpappég og Suo aoveg, Mpoupn-
STAAN, Mpappn-2tiin oe 800 doveg).
AANAayr) TUTIOU YPOLPAUATOG OE UIKTO
TUTo ypadruatoc.

Mopdormnoinon ypadruatog pe
xprion twv Slabéoipwy
T(POCAPUOCUEVWVY TUTIWV
ypadripatog.

Metatponr oelpdg Sedopévwy oe
SladopeTiko tuno ypadnuatog.
Mopdormoinon twv afdévwv Tou
ypadrpartog (kKAipaka, kKUpLo
Sldotnua, Tieég Tou dfova y KATL...).

Anploupyia opyavoypaupatog ano
StaBéoiun Asttoupyia tng
edapuoyng.

MpoacBrikn Keluévou otig BEoeLg
0pPYOVOYPAUHUATOC.

Ewoaywyn, dtaypadn Bécswv oto
0pPYOVOYPOLUUQL.

AN\ayr) S0ARG 0pYOVOYPAUUOTOG.
AN\ayr) LeyEBoug opyavoypaULaTOG.

4.5 SuvSEaeLg pe uTtoAoyLoTika GUAND &
éyypada

4.5.1 30vbeon pe umoloyloTikd GUAa
& éyypada

TN

0v8eon ypadiuatogamno apxeio
urtoAoyLoTikoU pUAAOU Kalt

oAAayr O€ EVOWUATWHUEVO
QVTLKEIEVO.

SUvdeon KeLEVOU o Eyypado
enefepyaoiagkeluévou kat aAhayn o
EVOWHATWUEVO OVTLKEILEVO.

4.6 Alaypdppota pong.

4.6.1 Xpnon AloypoppdTtwy pong

Anploupyia Slaypappatog pong, Ue
xpron twv Slabopwy epyaleiwy tng
edappoyng.

Tponomnoinon/aA\ayr| otoxsiwv
SLaypappaTog pong.

Anuloupyia, Tpomormnoinon

TUTIWV CUVSECHWY QVApPEDQ OTa
OTOLXELX TOU SLaypAUIATOG
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pong.

4.7 Aoyeiplon. 4.7.1 Avtypadn, petakivnon, > Avilypadr KELUEVOU, ELKOVWY,

Slaypadn. ypadkwv, ypadnudtwy,
0PYQVOYPAUUATOC, AVTIKELUEVWY
oxediaong petall Sladavelwy,
peTagy MAPOUCLATEWV.

>  Metakivnon Kelévou, ELKOVWY,
ypadkwy, ypadnudtwy,
0PYQVOYPAUUATOG, AVTIKELLEVWY
oxediaong petalL Sladavelwy,
peTaél MapouUCLACEWV.

> Awaypadn Kelpévou, EKOVWY,

ypadkwy, ypadnudtwy,

0PYQVOYPAUUATOG, AVTIKELUEVWY

oxediaong petafy Sladavelwy,

UETOEV TAPOUCLACEWV.

Anpoupyio oG LOKPOEVTOANG.

ExtéAeon LaKPOEVTOANG.

AvtioTtoixlon LaKpOEVTOANG O

OUYKEKPLUEVO CUVOUOO O TIARKTPWV.

4.9 NpoPoAr mapouciaong Kat 4.9.1 Enavénon napouaciaong. > Edappoyn edé kivnong oe keipevo,

EKTUTIWOELG. €lKoOveG art’ T SlaBéotpa tng

4.9.2 EKTUTIWOELS,. ebapHOYNG.

Eloaywyn nxou ota edpé kivnong.

Edappoyn Bopnwuatog

QVTLKELLEVWVY PETA TNV Kivnon.

> MpocoBnkn edé evahhayng Letagy
Twv Sladavelwv tng mapouciacng.

> MNpoPoAn napouciacng art’ Tnv apxn,

o cuykekpLuévn Stadavela.

Eloaywyn nxou yla Autopatn

Avanapaywyn.

Ewoaywyn Video ywa Autopatn

Avanapaywyn.

Ewoaywyn Video pe edé kivnong.

Eyypadn adriynong.

Xpoviopog mapouaciaong pe Sokiur.

PUBULON XPOVIOHOU YL QUTOMATH

avamnapaywyn.

Antaholdpn xpoviopoU and pia

napouaoiaon.

Edappoyn kivnon o otoyeia

vpagrparog.

> Ewcaywyn/Tpomonoinon Koupmwy
EVEPYEWWV UE Suvatotnta
petakivnong oe GAAn Stadaveta KAT.

> PUBMoN TG mapouciaong yla
enavaAndn ano tnv apyn n oxL.

> Anuoupyia-Tpomomnoinon-Ektéheon
T(POCAPOCHUEVNG TIPOBOARG
Stapavelwy.

4.8 MaKpPOEVTOAEG 4.8.1 Xpron LaKpOEVIOAWV

1

U

131311 11 U

1

1

> Mapduetpol ektUMwong: péyebog
XOpTLOU, TPOCAVATOALOHUAG,
avtiypada, apBuog Stadaveuwy ava
oeliba.

> Em\oyn avtikelpuévou ekTUMwaong:
Slapaveleg mapouoiaong,
ONMUELWOELG YLOL TO OKPOATHPLO,
ONUELWOELS OMANTH.

Znueiwon

Authi n epapuoyn Statidetat puovo yla aétoAoyrioeig mou xpnotuomotouv MS PowerPoint 2019, PowerPoint 2021. Ot
eéetalouevol anavrolv 28 epwtroelq.
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3.2.5 INQZTIKO ANTIKEIMENO 5: YNHPEZIEZ AIAAIKTYOY - AHMIOYPTIA IZTOZEAIAQN

Avtikeipeva A§loAdynong

Kputiipla Amodoong

AgfLotnteg movu Ba e€etactovv

5.1 Aiktua Yrohoytlotwv kat Atasiktuo.

5.1.1 Opot kat ‘EVVOLEG.

5.1.2 AoddAela oto Aladiktuo

>

Oplopog kat Katavonon twv opwv
Awadiktuo, Maykooplog lotdg, HTTP,
IJRL, ISP, FTP, umepoUvbean.
Mopdn g StevBuvong LotooeAibag
(1.JRL), Tng 81eBUvONG NAekTpOVIKOU
Taxudpopeiou kat avaAuon tng
Soung Touc.

Katavonon twv épwv Aladiktuo
(Internet) kot MNaykdopLog lotog
(WWW) kat Stdkpton petafl Toug.

Emiyvwon tou kwvdUvou pdAuvong pe
10 TWV UTIOAOYLOTWYV KaTa tnv Ann
apxeiwv ano to Awadiktuo.
Katavonaon tou 6pou Teixog
Mpootaoiac.

Katavonon tou T eivat éva Wnolakd
TUOTOTIOLNTLKO.

5.2 Nepuyynon otov MaykoouLo 1oTo.

5.2.1 To meptBdAhov evdg
DuAlopetpnTi.

5.2.2 MAoryynon otov Naykoéouto lotd
kat MpoBoAn twv MAnpodoplwv oto
QuA\opeTpNnTn.

5.2.3 Ayannpuéva.

11

Avolyua, KAeloLo g ebappoyng
Tepuiynong.

AN\ayr| TNG aPXLKNG LOTOCEALS G TOU
DuAlopetpnTH.

Awakor) AnPng pag otooeAidag.
Avavéwon epudaviong pLog
LotooeAibag.

Epdadvion kat anokpudn ypappwyv
epyaleiwv  cUUTTUEN Ko AVATTTUEN
kop&EAag.

XpAon twv SLaB£otuwy AelToupyLwv
BonBetag tng edpappoyis.

Metdpaon og pia LotooeAiba pe to
IJRL.

MAonynon oe wotooeAideg pe xprion
UTIEPOUVOECLWV.

Metakivnon mpog ta riow, mpog T
Upootd petafl LotooeAibwy mou
€xouv mAonynBet.

Epdadvion, andkpudn ekdvwy pLag
LotooeAidag.

Aqdn apxeiou amno wotooeAida
(download).

Avolypa piog oehisag ano ta
Ayarinpévo/IeAbobeiktec.
Kataxwpnon kat Staypadn
LotooeAibag arno ta
Ayarnpévo/Iehbodeikteg.
Anpoupyio Qakélou ota
Ayarinpuévo/eMbodeikteg kat
Kataxwpnon o’ autdv otooeAisa.

5.3 Avalntnon MAnpodopiag.

5.3.1 Avalntnon oe lotooeAideg kat
Slaxeiplon Twv MEPLEXOUEVWY QUTWV.

5.3.2 EktUnwon.

>

T elvat oL Mnxavég AvaZitnong Kat
TG TLG XPNOLLOTIOLOV LE.
Avalntnon pag Anpodopiag pe
xerion Aégng 1} dpdong.
Avalntroelg ue cuvduaouo
KpLtnpilwv.

Avagrtnon tng mnyrg/yvnolétntag
HLaG €LkOVAG pEow TNG Google pe
Bdon to url ) T i8la tnv gkova.
AnoBrikeuon plag Lotooelidag os
OUYKeKPLUEVN B€on og povada
Siokou, w¢ ar\o Keipevo i wg apxeio
HTML.

Aqbn apxeiou (download) ano pa
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Lotooehiba kat anobrikeuon og
oplopévn Béan.

> Mpoemiokomnnon otooehidag.
> PUBULON TOPAUETPWY EKTUTIWONG
Lotooehibag.
5.4 HAektpoviko Taxudpopeio 5.4.1 Baoikég évvoleg HAekTpovikoU > Katavénon tng Sopng Kat twv
Tayudpopeiou. TEPLOPLOPWV pLag StevBuvaong
nAektpovikol TtaxuSpopeiou.
5.4.2 To nepiBdAov evidg > Eniyvwon tou kww80vou poAuvong pe
Mpoypdupatog HAekTpovikou 16 TWV UTIOAOYLOTWY OE
Taxudpopeiou. ETILOUVATTTOUEVO UAVULA.
> Katavénon twv mAgovekTnUATWY ToU
5.4.3 Xprion pnvupdtwy. NAeKTPOVIKOU TaXUSpOpEioU KalL TG
eveAL§iog Tou nAektpovikou
5.4.4 Awxeipon punvopdrwy. TaxUSPOpEiOU TIOU TTaPEXETAL PECW

lotou (webmail).

5.4.5 BiBAio AleuBuvoewv.

> Avolyua kat KAE{oLUo pLog

5.4.6 EKTUTIWOELG. edappoyng HAekTpovikoU
TaxuSpopeiou.

> Katavonon kat avolypo Bactkwyv
dakélwv: Elogpyopeva,
Aneotalpéva, Eepxopeva,
Mpoxelpa, Alaypappéva.

> Avolypa, avayvwon Kat KAiowo
€VOG UNVULOTOG.

> Emoniuavon pnvopotog wg
avayvwopévou.

>  Xprion tng BoriBetag g epopuoyrig
nAekTpovikoL TaxuSpopeiou.

> MNpocBrkn kat aroloidr otnAwv oTo

ddkeho eloepyopévwy (amooTtoléag,

B¢pa, nuepounvia Afng).

Anploupyia evog vEou pnvUpaTog,.

Elcaywyn &teuBivoewv

nAekTpovikoL taxuSpopeiouv ota

nedia mapaAnmn, kowomnoinong f

KpU®NG Koomoinong.

Ewoaywyn Bépatog.

Kataxwpnon KEWWEVOU UNVULOTOG,.

Xpron SlaBéoung Aettoupyiag

opBoypadikol eAéyxou.

Emobvayn apxeiov o pivupa.

Alaypadr EMOUVATITOUEVOU APXELOU

QMO UAVULA TIPOG QUITOCTOA.

> Avtypadn, HeTakivnon Kelpuévou
METOEY UNVUUATWV.

> AmooToAr pnvUuatog pe pubuion
npoTEPALOTNTAG.

> AmooToAr pnvUATOG Le Xprion

Alotag mapaAnmTwy.

MNpowBnon evog phvopatoc.

Avolypa kal arofrikeuon

ETLOLVATTTOUEVWV apPXEIWV OF

OUYKEKPLEVN BEan.

>  Amavtnon evog unvUUATOG UE
XWPIS TNV EVOWHAETWON TOu apxLkov
UNVUHROTOG.

> AmAvtnon otov amocToA£q,
andvtnon og 6Aouc.

> ZAunavon, arnahowdn ofnuavong
(onuaia) evég pnvipatog.

11

1173

11

131

> Anuwoupyia, ovopaoia kat
Slaxeiplon pakéAlwv yla thv
QTIOTEAEGHATIKI) OPYAVWON TWV
UNVURATWV.

> Awypadn evog pnvopatog.
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11

1

Enavadopd evog unvipatog aro to
bAkeNO SLaypAUUEVWY LNVULATWVY.
Abelaopa tou pakélou
SLAYPAUUEVWV LNVULATWV.

Anuloupyia kot xprion Alotag
TIOPAANTITWY.

MpoaoBrikn n Slaypadn pag emadng
amno tn AMota napaAnmTwy.
MpoaoBrikn n Slaypadn pag emadng
ano to BBAio Sleubivoswy.
Evnuépwaon tou BRAiou
SleuBUvoewv amnod eloepyOUeVo
pAvupa.

Mpogmniokénnon UNVURATOG.
Emidoyn mapapétpwy eKTUNWOoNG
€VOG UNVULOTOG.

EktUmwon evég pnvOpaToc.

5.5 Anpioupyia LotooeAiSwv

5.5.1 Awaxeiplon lototénwv
5.5.2 Alaxeipion LotooeAibwy
5.5.3 16w0tnTeg

5.5.4 Mopdomnoinon

5.5.5 Aeopot (Hyperlinks)

5.5.6 ZeAbodeikteg (Bookmarks)
5.5.7 Mopdormnoinon

5.5.8 Koukkideg kat apibunon
5.5.9 Awaxeipion UMWV oTUl
5.5.10 Awaxeiplon mwvakwv
5.5.11 Aloxeiplon LkOVWY
5.5.12 KuAwdpevo pnvupa (Marquee)
5.5.13 Awaxeiplon dopuwv

5.5.14 Awoyeipion mhauciwv

13131171 1111

11

11

>

13171

11

U

Avolypa evog lototomnou
KAeiowo evog lototonou
Anpoupyia véou lototdmou
Alaypadn evog lototonou

Anploupyia véag LotooeAidog
Awaypadn otooeAidag
Metovopaoia lotooeAibag
Avolypa Lotooelidag
KAeiowo Lotooehibag

PUBuLoN titAou LoTooeibag
PUBULON NXoUL mapacknviou,
aplBuol emavainPewv
Elcaywyn ewévag wg dovto
Lotooehisag

PUBULON dovTOou/KELUEVOL pE
OGUYKEKPLUEVO XPWLOL
PUBuLON TepBwpiwv
PUBUION KwbikooeAidag

AN\QyT YPOUUATOCELPAG OTIWG
opitetat

ANy LeyEBOUG YPAUUATOOELPAS
Onwc opiletat

Edappoyn €vtovng, mAdylag,
UTIOYPAULOHEVNG Ypadg

AN\ XPWLOTOG YPOUUATOOELPAG
AN\Qyr| XPWHATOC EMLONAUAVONG
Anahoidpny popdornoinong

Anpoupyia Seopwv ou kataAnyouv
o€ GAAeC 0eAISEG 1) ANAEG
NAeKTPOVIKEG SlevBUVOELG
Anpoupyia Seopwv mou kataAnyouv
nAektpovikn dtevBuvon
Ttaxudpopeiov

Al6pBwon deopwv

MpoaoBrikn oeAlbodeiktn
Awaypadn oeAibobeiktn

PUBuLoN otoixiong mapaypddou
PUBULON e0OXWV (MPLV Ao To
KEILEVO, LETA QIO TO KELUEVO, ECOXN
TPWTNG YPAUUAG)

PUBuLIoN StaoTtnudTwy MpLy Kat
Meta, SLdotxo
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> MpocBrikn mMeplypappIATWY Kot
okiaong oe mapdypado

> PUBWoN avadimlwaong kelpévou oe
nopdypado

> MpocBrikn koukkibwv r apiBunong
oe Aiota
> Emegepyaoia koukkidag ) apiBunong

> Anuoupyia QUMWY oTul
Tponomnoinon ¢pUANWV GTUA

> ZUvdeon evog GUANOU OTUA o€ pia
LotooeAiSa

Edappoyn otul os napdypado
(Heading5, Heading?2. ..)

1

Ewoaywyn/Awaypadn mivaka
Eoaywyr/Aaypadn ypoppwv
Eloaywyn/Alaypadn otnAwv
Ewoaywyn/Alaypadr keAwv
Alaipgon/Iuyxwveuon KEALWV
Ztoixion mivaka

PUBULON TEPLYPAUUATWY KAl OKIOONG
o€ Tivaka

131111111

Elcaywyn €lkovag og .otooeAiba
Alaypadn wkovag amnd LotooeAida
AM\ayr| peyéBoug elkdvag

VN

Elcaywyn KUALOMEVOU UNVUOTOG
Enefepyacia KUALOUEVOU UNVULATOG

11

Ewoaywyn ¢opuag oe lotooeAida
Enegepyacia poppag

Arntootolr Sedopévwv dopuag oe
Aoyaplacpd NAEKTPOVIKAG
aAnAoypadiag r o apxeio

117

Anpoupyia Lotooelibag pe mlaiola
Avtiotoiylon otooeAibag o€ mhaiolo

11

Znueiwon

Ma autn tnv evotnta e@apuoyng xpnotuornoteitar MS Edge kat Microsoft Outlook 2019, 2021. Ot eéetadouevotl anavtovv 28
EPWTIOELG.

Vellum Global Educational Services 26/26



